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September 2016 
 
Dear Parents, 
 
At Ox Close we are firmly committed to striving for excellence in all 
aspects of school and to maximising the all round potential of each 
and every child. This involves academic rigour in line with the 
motto of ‘Be the Best You Can Be’ but also a broad, balanced, 
enhanced curriculum. We recognise the part parents play in the 
education of their child and we will offer you every opportunity to 
be involved in your child’s learning.  
 
Ox Close is dedicated to excellence and our hardworking and 
committed staff aim to promote all aspects of your child’s 
academic, personal and social development. Our school currently 
holds a number of national awards which include; Investors in 
Children Award, Healthy Schools Award, Rights Respecting 
School Award level 1, ECO School Silver Award, International 
School Award, Anti-bullying Accreditation, Fairtrade School Status, 
PE Silver Kite Mark, and the Investors in People Gold Award. Our 
awards serve to celebrate our commitment to endeavour to provide 
an outstanding curriculum for our pupils.  
 
Further information about our school can be found by visiting our 
school website at http://www.ox-close.durham.sch.uk . 
Alternatively, please do not hesitate to contact us directly on 01388 
814860 to arrange an appointment to visit our school. 
 
I look forward to meeting you and hope that the enclosed brochure 
helps you to make that important decision; which school is best 
for my child? 
 
Yours sincerely, 
 

D. Harrison 
Headteacher 

http://www.ox-close.durham.sch.uk/
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Mission Statement, Aims and Objectives 
 
 
 

“Ox Close Primary School is a learning community where all 
children are encouraged to see themselves as learners and 

participate in their own learning, within and beyond the 
school.” 

 
 
 
 

At Ox Close, we are fully committed to maximising the all round 
potential of every child.  Our children are actively encouraged to strive 
for excellence under the ethos of ‘Be the BEST that you can be’. 
 
We are committed to striving for excellence in all aspects of school.  
This includes the highest of expectations in terms of behaviour, 
academics and positive citizenship. 
 
Our commitment to the promotion of healthy lifestyles can be seen 
through the high profile of both curricular and extra-curricular sport and 
exercise.  Furthermore, Ox Close pupils are given the opportunity to 
enjoy an outstanding learning environment, which includes an award 
winning Community Garden. 
 
Music and the Arts are an important part of our philosophy and at Ox 
Close we believe that this provision helps to create happy, confident, 
engaged learners. 
 
Ox Close pupils are active citizens both in the school and in the 
community, something which was recognised in the award of Investors 
in Children in April 2016. 
 
At Ox Close the staff are also members of the learning community. 
Teaching and Learning is our core business and this is always at the 
heart of every School Improvement Plan.  The award of Investors in 
People Gold status for a third term in January 2016 is evidence of the 
positive, vibrant culture which encourages staff to ‘Be the best that they 
can be’. 
 
Ox Close parents play an active part in school life from when the 
children join in Reception and this continues as the pupils move 
through the school, with open mornings, celebration events and 
assemblies all scheduled regularly. 
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Headteacher 
Mr D Harrison 
 

Deputy Headteacher 
Miss A Bowden 
 

Teaching Staff 
Mrs M Bowman   (0.8) EYFS and KS1 Leader 
Mr R Crowther 
Mrs H Shepherd                        
Mrs C Elliott    (0.4) 
Mrs S Harvey  
Mrs L Payne    KS2 Leader 
Mrs J Phillips    EYFS and KS1 Leader 
Miss G Robson    
Miss L Smith    SENCO 
Miss J Todd     
Mrs L Woods  
     

Teaching Assistants  
Miss C Densham (0.7), Mrs J Dent, Mrs E Dixon (0.4), Mrs D Franklin (0.8),  
Miss D Hockridge (0.8), Miss G Hunter (0.8), Mr A Leighton, Mrs A Cox (0.8), 
Mrs J Thompson, Miss S Walton (0.5) 
 

Classroom Assistants 
Miss T Cox, Miss B McHugh, Miss K Readman    
 

Lunchtime Supervisory Assistants   
Mrs Bulmer, Miss Cockburn, Mrs Cool, Mrs Edgar, Mrs Finlay, Mrs Patterson, 
Mrs Richardson, Mrs Rose.  
 

School Clerk   Mrs J Smart 
Office Administrator  Miss E Readman 
Family Support Assistant Mrs L Shepherd 
Caretaker    Mr T Dixon / Mr E Bulmer 
Cleaner    Mrs B Longthorne, Mrs D Richardson 
 
School Governors 
Teacher Representatives 
Mr D Harrison, Miss A Bowden   
 

Co-opted Governors 
Mrs P Sneath (Chair), Miss M Walker (Vice Chair), Mr G Darkes, Mrs W Hall, 
Mrs E Maddison, Mrs M Thrower. 
 

Local Education Authority Representatives 
Vacancy 
 

Parent Representatives 
Mrs L Gibson, Mrs D Gowland, Mr D Shepherd , Mrs L Thompson, 
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OUR SCHOOL 

 
OX CLOSE PRIMARY SCHOOL 
Ox Close Primary School, which is Local Authority maintained, was opened in 
1969. It is situated in attractive grounds, a feature of which are spacious tree 
lined playing fields. Our pupils are encouraged to take genuine "ownership" of 
their second home and respect our school environment. 
 
The safety of our pupils is paramount. Please avoid parking cars outside the 
Ox Close Crescent entrance and also be aware that cars should not be 
driven onto the school premises, via the school drive, during the course 
of the normal school day. We are grateful for your thoughtful co-operation in 
this matter.  
 
SCHOOL SECURITY 
The school continually reviews security procedures and has incorporated 
safety locks on all external doors. All visitors, including parents, are obliged to 
enter school via the main entrance during normal session times, and report to 
the school office. The school hours are:  
 
8.55am – 11.45am Morning Session Reception and Key Stage 1 pupils 
8.55am – 12.15pm Morning Session Key Stage 2 pupils 
1.00pm - 3.15pm Afternoon Session – Reception and Key Stage 1 pupils 
1.15pm - 3.15pm Afternoon Session - Key Stage 2 pupils 
 

School doors are open from 8.45-8.55am and children come straight into 
school.   Late arrivals must enter school via the main entrance and 
report to the school office before going to class. 
 
ADMISSIONS 
The school operates a one form entry with a current admissions limit of thirty-
eight. Pupils are divided into two reception classes, three Year 1 and 2 
classes, three Year 3 and 4 classes and three Year 5 and 6 classes with a 
current total number of 267 pupils. Ox Close Primary School caters for 
children from four years of age up to eleven years of age, prior to their transfer 
to secondary education. 
 
Durham Local Authority operates a September entry only for all pupils eligible 
to enter the school's Reception intake. Ox Close Primary School has close 
links with all local nursery schools within the cluster. Prior to pupils joining 
Reception each September, transition meetings are held for parents, along 
with a series of initial visits for all new starters in May and June, ensuring a 
smooth transition for pupils from Nursery to Reception. 
 
Pupil admission is administered by officers of Durham Local Authority, within 
the criteria determined by the Local Authority, as is the Appeal Procedure and 
all matters appertaining to any aspect of pupil admission. 
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SCHOOL ADMINISTRATION 
 

CONFIDENTIAL INFORMATION 
We keep a record of telephone numbers to be used when we need to contact 
parents during normal school hours. Parents' home telephone number(s) and 
place of employment telephone number(s) are needed, should we need to 
contact you, along with mobile telephone numbers as we use a text 
messaging service. This is particularly applicable to children staying on school 
premises during the lunch time period. You will receive a copy of the 
confidential information sheet, to complete and return to the school 
office, following confirmation of a place at our school. Please let us know 
if your telephone number is ex-directory. 
 

Please let us know on your child's confidential information sheet if your child 
suffers from any long term condition / complaint e.g. asthma, epilepsy, 
diabetes etc and any necessary relevant medications required in this 
connection, on admission to school. Also please let us know if you or your 
child has a disability. We shall do our best to meet the needs of these 
children. N.B. If any details on this confidential information sheet change, it is 
important that the school is informed in writing as soon as possible. 
 

CAUSE FOR CONCERN PROCEDURES 
If you have a concern about your child please discuss it in the first instance 
with your child’s teacher, the teacher will fill in a cause for concern form with 
you at that meeting.  This will state the nature of the concern, targets for 
action and a review date.  You will be given a copy of this form and the class 
teacher will keep a copy for reference. 
 

PUPIL ABSENCES 
If your child is to be absent from school for a medical appointment, or for 
some other reason, please let us know in advance by sending an appointment 
card or letter to the school office. This will then be recorded and retained for 
information. Children will not be sent out of school alone and must be 
collected by a parent or known adult from the office. 
 
If your child is unable to attend through illness or an unexpected absence 
occurs, please contact us by telephone on the morning of the first day of 
absence and let us know the reason for the absence and a possible date for 
return. Pupil attendance is always carefully monitored by the Education 
Welfare Officer who will contact parents should absence be of concern and 
which could detrimentally affect a child's progress. 
 
UNAUTHORISED ABSENCES 
We believe that pupils need to be in school for all sessions, so that they can 
make the most progress possible. If your child is absent from school, please 
ensure that you contact the school on 01388 814860 on the first day of 
absence. Please also send a written note on your child’s return detailing the 
reason for the absence. We naturally expect parents to take their family 
holiday in the normal school holiday periods. All holiday absence requests 
must be made in writing on forms available from the school office and, unless 
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there are exceptional circumstances authorised by the Headteacher, will be 
recorded as unauthorised absence. 
Under Department for Education regulations, parents who take children out of 
school during term time for any absence of 10 days or more during any 
academic year can be issued with a Fixed Penalty Notice or fine. 
 
MEDICINES IN SCHOOL 
The administering of prescription medicines is a parental responsibility. 
However, the school recognises the need to make arrangements for those 
pupils with medical needs where prescription medicines are required to be 
administered during the school day and have suitably trained staff who can 
administer medicines when necessary. No unauthorised medicines will be 
allowed on school premises. 
 
Written authority must be received from parents / guardians before prescribed 
medicines can be administered, therefore parents are required to complete a 
form of consent to allow nominated staff to administer prescription medicines. 
A copy of this form can be requested from the school office as and when 
necessary.  A responsible adult is also required to bring the medicine into 
school on a morning and collect it at the end of the school day, signing the 
medication register in and out each time.  
 
Where possible, unless advised it would be detrimental to health, medicines 
should be prescribed in frequencies that allow the pupil to take them outside 
of school hours and parents should check with the GP if this is possible.  We 
will only administer antibiotics when prescribed 4 times a day. Children who 
need antibiotics three times a day do not need to take a dose at school.  This 
can be administered before and after school and at bedtime.   
 
SUN PROTECTION 
During the summer term when the weather can be hot, parents should ensure 
that their child has had high factor sun cream applied before they come to 
school and that they bring a hat and are wearing a shirt which covers their 
shoulders. If children bring sun cream into school, the bottle must be clearly 
named and the child will be responsible for applying it themselves.  
 
STAFF AND PUPIL ORGANISATION 
As from September 2016, there will be 270 children on roll divided into 11 
classes, each supervised by a teacher who also takes responsibility for 
curricular areas throughout the school. In addition there are Learning Support 
Assistants and Teaching Assistants who work in school. 
 
CURRICULUM ORGANISATION & PLANNING 
The curriculum at Ox Close is the whole learning experience offered by the 
school. It is not only the activities and experiences which are planned, 
organised and provided while the children are at school, but also the tone, 
standards, attitudes and values that the school puts forward. 
 
Our school caters for children aged from 4 to 11. This corresponds to the 
EYFS for Reception and the National Curriculum for Key Stages 1 & 2. 
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R = Foundation Stage 
 Y1 – Y2 = Key Stage 1 
 Y3 – Y6 = Key Stage 2 

 
A new National Curriculum was introduced in September 2014. The National 
Curriculum forms the basis of the education pupils receive in the school. 
Mathematics, English and Science form the core, with History, Geography, 
Art, Music, Design & Technology, Information Technology, PSHE & 
Citizenship, M.F.L and P.E. forming the other foundation subjects. Religious 
Education is not part of the National Curriculum, although it is a compulsory 
subject and is taught in every year group. For further details of the topics and 
planning, please refer to the school website. 
 
As a school we have gained the following national awards: 
 

 Investors in Children Award 
 Healthy Schools Award 
 Sports Kite Silver Award 
 Rights Respecting School Award Level 1 
 Eco School Silver Award 
 Fairtrade School Status 
 International School Award 
 Anti-bullying Accreditation 
 FMSiS 
 Investor in People GOLD 

 
The staff and governors are committed to offering the children of Ox Close 
experiences that enrich their education in the form of visiting artists, 
musicians, dancers, theatre groups, puppets, circus performers and sports 
coaches as well as educational visits away from school. 
 
Planning is thorough to ensure that the children's full entitlement to the 
National Curriculum is met. Subjects are taught via a variety of methods, 
including whole class, group and individual approaches. 
 
The aim is to channel the child's natural curiosity and eagerness to learn 
through a rigorously planned, broad, structured programme to meet each 
child's individual needs. The staff work very closely to co-ordinate planning of 
all curricular subjects, in order to ensure progress and continuity. 
 
RECORDING & REPORTING 
Parents are invited to a Meet the Teacher Night in the first month of the new 
academic year. Parent Consultations are held in Autumn and Spring terms 
when you will receive detailed information about your child's progress and 
targets for improvement. However, parents are welcome to communicate with 
the school at any time, via the home contact book or school planner, to 
discuss any problem which they feel may be a hindrance to their child's 
progress. At the end of the Summer term a written report detailing the child's 
progress in all National Curriculum subjects is provided for parents and you 
are invited to an open afternoon when you can look at their books and 
displays. 
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SPECIAL EDUCATIONAL NEEDS 
Ox Close recognises that children have special talents which require 
encouragement, and other children may need additional help and support to 
overcome specific difficulties and encourage individual progress.  The 
arrangements in school for the identification and assessment of children with 
special educational needs follow the graduated response advocated by the 
Code of Practice 2014. 
 

Initially the school has a responsibility to gather information and this should 
include an early discussion with the child and their parents. This will help to 
develop a good understanding of the pupil’s areas of strength and difficulty, 
the parents’ concerns and the agreed outcomes sought for the child. The 
information collected during this discussion will be written on a Short Note 
and the agreed outcomes will be reviewed and updated every term. 
 

If, after careful monitoring, the child is still not making satisfactory progress 
the school will assess whether the child has a significant learning difficulty. If 
this is the case, outside agencies may be contacted for further assessment 
and support and appropriate evidence-based interventions will be put in place. 
SEN Support Plans will be written with the child’s class teacher, the child and 
their parents. The plan will relate to a clear set of expected outcomes, which 
should include relevant academic and developmental targets. The progress 
towards these outcomes will be tracked, reviewed and updated every term.  
 

If a child has severe difficulties and needs further assessment they will be 
referred to the Local Authority (LA) or the school’s Educational Psychologist. 
The LA may then issue an Education, Health and Care Plan. This is a legal 
document, setting out the support that a child needs. These plans aim to 
integrate education, health and social provision for the child. The views of the 
child and their families must be sought and they must be involved during the 
assessment process. 
 

Children with special needs are placed on the school’s SEN register. Children 
may come off the SEN register once they have accessed extra support and 
are making satisfactory progress. At Ox Close we will inform and discuss with 
parents at every stage and we want parents to be actively involved in their 
child’s learning.  
 
INVESTOR IN PEOPLE 
In January 2016 Ox Close Primary was re-awarded Investor in People Gold 
Status for the third time. We have made a commitment to develop our 
employees, teaching & non-teaching, in their training and development needs 
with confidence that the school as a whole and individual members of staff 
within it will benefit.  
 
INVOLVEMENT IN THE LOCAL COMMUNITY 
We feel that our school should be integrated in both our local and business 
communities.  Local residents are invited to our social activities, and pupils' 
projects often involve our neighbours and/or local businesses.  The school 
works closely with the Town Council and plays an important part in events 
such as local music concerts and the Durham Miners Gala.  
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LIAISON 
Prior to children joining school in September, they attend several integration 
sessions with the current Reception group to facilitate their entry.  Liaison is 
fostered in several curriculum areas involving many year groups and the 
Nursery pupils. We also enjoy a strong liaison with Whitworth Park School.  
Key Stage 2 pupils enjoy visits to the school, involving several National 
Curriculum subjects. 
 

SCHOOL UNIFORM 
We encourage the wearing of a school uniform because it promotes a strong 
sense of identity. The uniform consists of a maroon sweater or sweatshirt 
incorporating the school logo. The sweater / sweatshirt is complemented with 
black or grey and white accessories and black shoes. Parents are requested 
to mark all items of clothing and property with their child's name. It is 
the child’s responsibility to look after their own property. 
 

The wearing of jeans and denim clothing is strongly discouraged, as is the 
wearing of jewellery, the latter representing a danger to the safety of our 
pupils. If parents wish their child to wear any items of jewellery in school, a 
form of consent and indemnity must be completed, a copy of this form is 
available from the school office. Only stud earrings are allowed. Further 
copies of indemnity forms are available from the school office. All jewellery 
must be removed by the child for all PE lessons.  We will inform you of the 
days your child needs P.E. kit and we ask that jewellery is not worn on those 
days. PE kit should ideally consist of a plain white tee shirt and black shorts. 
Football kits are discouraged as shorts and tee shirts need to be tucked in for 
safety measures. 
 

SEX EDUCATION 
We only teach Sex Education in Years 5 & 6 when the School Nurse comes 
into school to speak to the children.  This is part of the PSHCE curriculum and 
deals with hygiene, puberty and relationships.  Parents will be informed in 
advance of these sessions taking place.  Parents may withdraw their children 
from aspects of sex education.  Any parents wishing to exercise this right are 
encouraged to discuss this first with the Headteacher. 
 

DRUGS AND RELATIONSHIPS 
Aspects of health education including forming relationships and substances 
that damage the body – taught in a spiral curriculum from Year 1 in PSHE, 
appropriate to the child’s age and understanding. Year 6 pupils visit the safety 
carousel annually. 
 

SCHOOL MEALS 
Nutritious meals, provided by Taylor Shaw, are cooked in the Ox Close 
School kitchens and eaten in the school hall.  From September 2014 meals 
are free to children from Reception to Year 2. Children from Year 3 to Year 6 
are to pay £10.00 per week, to be paid for in advance each Monday 
morning. Please securely wrap and name all school meals money. 
 
 



School Brochure 2016-17 

 

10 

We are now accepting payments online for items such as dinner money, 
school trips and uniform.  Using a secure website called ParentPay you will be 
able to pay online using your credit or debit card or also through PayPoint.  
ParentPay will be our preferred method of making payments to school. 
ParentPay is easy-to-use and will offer you the freedom to make online 
payments whenever and wherever you like, 24/7.  Your children will not have 
to worry about losing money at school.  Please see the Parent Pay leaflet in 
your brochure pack for more information. 
 
Children having a school lunch are not permitted to leave the premises during 
the lunch break.  Supervisory Assistants are in charge of the children during 
the midday break.  If your child goes home for lunch (particularly on wet days), 
he / she should not return to school until 12.55pm (Key Stage 1) or 1.00pm 
(Key Stage 2). 
 

Packed meals are permitted by prior arrangement and any change from 
packed meals to school meals, or vice versa, must be notified to the school 
office - one week’s written notice must be submitted to the School Secretary.  
Children are encouraged to bring a balanced diet including sandwiches, fruit 
and no sugary drinks.  Hot foods, glass thermos flasks and glass bottles 
are not permitted for safety reasons.  Drinks should be of the 'non-fizzy' 
type and no canned drinks are allowed. We strongly discourage children 
bringing nuts as part of their packed lunch, as we have a number of 
children with nut allergies. 
 

FREE SCHOOL MEALS 
Since September 2014 all pupils in reception, year 1 and year 2 in state-
funded schools in England are eligible for free school meals. Children in Years 
3 to 6 are entitled to receive free school meals if their parents or carers are in 
receipt of any of the following benefits:  Income Support; Income Based 
Jobseekers Allowance; Income-related Employment and Support Allowance; 
Child Tax Credit, provided they are not entitled to Working Tax Credit and 
have an annual income, as assessed by Her Majesty's Revenue and 
Customs, that does not exceed £16,190; Guaranteed Element of State 
Pension Credit; Where a parent is entitled to Working Tax Credit run-on (the 
payment someone receives for a further four weeks after they stop qualifying 
for Working Tax Credit); Support under part VI of the Immigration and Asylum 
Act 1999; Universal Credit. If you wish your child to receive free school meals, 
please contact the school office for a claim form. 
 

HEALTHY SNACK 
Reception and Key Stage 1 children are part of the ‘Free Fruit for Schools 
Scheme’ and are given a piece of fruit for their snack each day. KS 2 children 
are allowed to bring a plain biscuit or piece of fruit for morning playtime. 
 

PHYSICAL ACTIVITIES 
We encourage amongst our pupils the understanding of the importance of 
exercise in maintaining a healthy lifestyle. This is promoted through a regular 
and balanced physical education programme, as outlined in the National 
Curriculum.  
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Our school football team plays in the Spennymoor / Ferryhill Primary league. 
Our school netball team plays in the Spennymoor Primary League. We also 
compete in the annual County Athletics tournaments and sport festivals. 
Whenever parents' cars are used to assist our staff in transporting 
children, would you please confirm that your own motor vehicle 
insurance covers such use. 
 

SWIMMING 
Children from Years 3 and 4 are taken to Spennymoor Leisure Centre for 
swimming lessons as part of the National Curriculum P.E. requirements.  
 

R.E. & COLLECTIVE WORSHIP 
The Education Reform Act (1988) requires the school to offer Religious 
Education, in the basic curriculum of the Revised Durham Agreed Syllabus, to 
all our pupils. This reflects the Christian traditions that are predominant in this 
country, but teaches and introduces the other main faiths and religions that 
are found in Britain today. 
 

An act of daily worship is carried out each day through collective worship in 
the form of an assembly. This is non-denominational but mainly reflects 
Christian teachings and values. The vicar of St. Paul's (C of E) Church 
regularly attends school to lead assemblies and we often hold services and 
performances at St. Paul’s. 
Parents have the right to withdraw their child(ren) from these activities, 
by arrangement with the school, if this conflicts with their values and 
beliefs. However this should not impinge on any other area of the 
curriculum. 
 

 EDUCATIONAL VISITS 
At Ox Close we organise school trips, visitors or visits throughout the school 
year, to enrich the curriculum we offer in the ‘arts’ and the educational 
experience of the learners. For visits or activities occurring during school time, 
the Headteacher may invite a voluntary contribution from parents to meet the 
cost of the visit. Every effort will be made to keep these costs reasonable. If 
we do not receive sufficient voluntary contributions, we may cancel trips, 
visitors or visits.  
 

Sometimes the school pays additional costs in order to support the visit. 
Parents have a right to know how each trip is funded, and the school provides 
this information on request. 
 

The following is a list of additional activities, organised by the school, which 
require voluntary contributions from parents. These activities are known as 
'optional extras'. This list is not exhaustive: 

 visits to museums; places of interest 

 sporting activities which require transport expenses; 

 outdoor adventure activities; 

 visits to or by a theatre company; 

 school trips abroad; 

 musical events 

 visitors delivering workshops to the pupils 
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AFTER SCHOOL CLUBS 
A range of clubs meet after school at different times of the year and provide a 
variety of activities for children across the school. Most of the clubs are 
organised by the teachers and are therefore dependent on their time being 
available.  We also organise a range of clubs run by outside providers and 
coaches, according to the children’s interests.  There is a charge for these 
activities, particularly those run by outside providers and coaches.   
 
PIRATE HOUSE TEAMS 
The children are allocated to one of our four Pirate House Teams (Unyielding 
Yohan, Raucous Roy, Bloodthirsty Bill or Gruesome Granville). They take part 
in competitions and events with their team mates. Pirate points are awarded 
for excellent work and this leads to the award of a golden coin to the team 
with the highest points. At the end of the half term, the team with the most 
golden coins go on a reward trip to the Leisure Centre. This is paid for by our 
sponsored Pirate Day in September. 
 
SCHOOL COUNCIL 
We have established a School Council system to give the children an 
opportunity to discuss their opinions of the school.  Two children from each 
Key Stage 2 class, two children from Key Stage 1, a teacher representative 
and a parent governor attend once a half term to share opinions and make 
decisions about school issues. 
 
MANAGEMENT OF BEHAVIOUR – A POSITIVE ETHOS 
In 2014, we reviewed and updated our whole school behaviour policy. Our 
Management of Behaviour Policy outlines in clear and straightforward terms 
our whole school approach to encourage all pupils to demonstrate positive 
emotional behaviour, conduct behaviour and learning behaviour whilst at 
school and in the wider community. 
 
At Ox Close, all pupils follow the SEAL curriculum and learn how to manage 
their feelings and emotions. Pupils experience a range of activities which are 
aimed at developing their social and emotional skills. 
  
In addition, pupils also learn about how to keep safe and healthy, how to 
achieve and enjoy, how to make a positive contribution and how to achieve 
economic well-being.  
 
The Ox Close Code of Conduct and Codes of Learning are displayed around 
school and in each classroom. 

 
Ox Close Ethos 

‘Be the BEST that you can be’ 
 

Ox Close Code of Conduct 
Respect yourself 
Respect others 

Respect the environment  
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Reception and Key Stage 1 Code of Learning 
We look and listen 

We start activities straight away 
We keep going and seek help if we need it 

We do our best and feel proud 
We take part, share our ideas and work together 

We set our own goals 
 

Key Stage 2 Code of Learning 
We look and listen 

We start activities promptly 
We work independently and use self help strategies 

We do our best and feel proud 
We participate, contribute and collaborate 

We set ourselves goals 
 
All pupils who follow our school codes receive behaviour awards each half 
term.  
 
Behaviour System 

 
Sunshine 
All children will have their name on the ‘sunshine’ at the beginning of the 
school day. * 

 
Rainbow 
The Rainbow is for children exhibiting exceptional behaviour on a regular 
basis. Any child who has had their name on the Rainbow during the week will 
be given a special award in the Star of the Week assembly on a Friday 
 
Sanctions 
Where sanctions are necessary they are graduated and are consistently and 
fairly applied by all staff. In the event that a pupil does not behave in line with 
our agreed Code of Conduct or Code of Learning, the following sanctions 
have been agreed: 
 

1 Verbal warning 
 

2 Formal warning 
 

3 Time out: working away from the rest of the class (within the 
classroom).  
EYFS: 5mins 
KS1 & KS2: 10mins 

4 Name placed on the ‘grey cloud’ ,  

http://images.google.co.uk/imgres?imgurl=http://www.hobbycraft.co.uk/LESSONS/pics/light.jpg&imgrefurl=http://www.hobbycraft.co.uk/LESSONS/weather_2.htm&h=143&w=150&sz=4&hl=en&start=2&tbnid=H-6z5pXlPe8HAM:&tbnh=92&tbnw=96&prev=/images%3Fq%3Dgrey%2Bcloud%2B%26gbv%3D2%26svnum%3D10%26hl%3Den
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Miss morning playtime or 15 minutes of lunchtime playtime.  
Children can work their way back on to the sunshine from 
this point, throughout the school day.  

*Children who have been on a grey cloud during an afternoon will still have their name on the 
grey cloud the following morning to give them the opportunity to work their way back to the 
sunshine before they have to miss playtime.  

          
 

From this point children are unable to work their way back to the 
sunshine and will lose their behaviour award for that half term.  

5 Name placed on the ‘black cloud’  
Send to KS leader for remainder of that morning / afternoon 
AND a letter sent home to parents.  
 

6 Internal exclusion 
 

Please note: If a child seriously breaches the school’s behaviour policy, 
stages of the sanctions can be omitted.  

 
Key Stage Two WOW Awards 
If a child has a ‘WOW’ moment in any lesson or at any part of the school day, 
they will be awarded with a WOW award to take home.  This is a very special 
achievement and WOW awards are celebrated during Key Stage 2 
Assemblies. 
 

Behaviour Awards 
Special behaviour awards are presented at the end of each half term to pupils 
who have consistently behaved in line with our school codes. 
 
First Award:   Bronze Behaviour Certificate 
Second Award:  School Pencil 
Third Award:   Silver Behaviour Certificate 
Fourth Award:  School Pen 
Fifth Award:   Gold Behaviour Certificate 
Sixth Award:   Outstanding Behaviour Medal 

 
Behaviour Records 
If a pupil consistently does not behave in line with our agreed Code of 
Conduct or Code of Learning, then they will be placed on a behaviour tracker 
and their behaviour monitored for a period of 4 weeks in the first instance. 

 
Home School Partnership  
Our Ox Close Management of Behaviour Policy aims to encourage all pupils 
to demonstrate positive emotional behaviour, conduct behaviour and learning 
behaviour whilst at school and in the wider community. We continue to strive 
to work in partnership with parents, families and the wider community to 
achieve the following key outcomes for all of our pupils; be safe, be healthy, 
achieve and enjoy, make a positive contribution and achieve economic well-
being. 

http://images.google.co.uk/imgres?imgurl=http://www.rivingtonarms.com/rarms/artists/john_finneran/images/UntitledBlackCloud.jpg&imgrefurl=http://www.rivingtonarms.com/rarms/artists/john_finneran/index.php%3Fartsm%3D0&h=333&w=444&sz=19&hl=en&start=1&tbnid=rQrmsSeV0Qm-JM:&tbnh=95&tbnw=127&prev=/images%3Fq%3Dblack%2Bcloud%2B%26gbv%3D2%26svnum%3D10%26hl%3Den
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PARENTAL INVOLVEMENT 
We see our role as establishing a 'caring partnership' between home and 
school in the triangle of parent - school - child. Whilst the school holds the 
professional expertise, equipment, buildings and ethos that is conducive to 
learning, we strive to enhance these conditions with class support and co-
operation with parents and family. We encourage parents to help children at 
home with their work at every opportunity, especially reading. We provide 
home contact books and Learning Records for Reception – Year 2 and diaries 
for Year 3-6. Learning records and planners will detail your child’s personal 
targets. The home contact books for Reception – Year 2 and Homework 
diaries for Year 3-6, are your means of communicating with the class teacher 
and vice versa.  Appointments and worries can be noted in these; home 
contact books, Learning Records and Homework Diaries must be 
brought to school each day. 
 
The school also invites parental assistance throughout the school across a 
range of activities, including listening to children read, accompanying 
educational visits, practical classroom assistance to the class teacher, craft / 
art activities and sharing their own experiences / expertise with our children. 
 

Whilst this involvement is under the strict control and direction of the class 
teacher, good planning and preparation can also develop and utilise the 
individual skills and talents that many parents possess that can be 
incorporated into the school learning experience.  We will allocate parents to a 
classroom where the need is greatest. This will not be your own child’s 
classroom. 
As part of our safeguarding procedures, all helpers, including parents, are 
required to complete a Police CRB check. Forms are available from the 
school office. 
 

HOMEWORK 
Homework is an opportunity for you to become involved in your child’s 
learning.  It is hoped that you will take responsibility for the completion and 
handing in of homework. 
 
Homework at Ox Close can take many forms, from the learning of initial 
sounds and number rhymes in reception to more complex and lengthy pieces 
of work in years 4, 5 and 6.  Pupils at Ox Close can be asked to complete 
work from earlier in the day or given specific pieces of work to undertake 
unaided at home.  Sometimes this work is practice of earlier learning e.g. 
reading, research, times table facts or science work.  
 
Research shows that pupils who complete regular homework make 
better progress than those who do not. 
 
AVAILABILITY OF INFORMATION 
Information about the following items is available from either the school office 
or may be accessed via the school website: 
1. The School Improvement Plan 2015-16 (2016-17 will replace this in 
September) 
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2. Any published H.M.I. / Ofsted reports which refer specifically to the school 
3.  All school policies and guidelines 
If you require further information relating to Ox Close Primary School, please 
direct all requests to the Headteacher. 
 
PRIVACY NOTICE 
Please see the Privacy Notice enclosed. 
In line with the Freedom of Information Act (FOIA), access to your child's 
school curricular and other educational records can be arranged. Please notify 
me in writing if you wish to have access to these records. 
 
COMPLAINTS PROCEDURE 
Any parent having a complaint relating to their child's education can gain 
access to the Complaints Procedure through either the school or the Local 
Authority at County Hall, Durham. 
 
CURRENCY OF INFORMATION 
It must be appreciated that this information is correct at the time of printing 
and it must not be assumed that there will be no changes affecting the 
relevant arrangements before the start of, or during, the school year in 
question. For the most up-to-date information, please visit the school website 
www.ox-close.durham.sch.uk  
 
 

http://www.ox-close.durham.sch.uk/
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RIGHTS AND RESPONSIBILITIES 
Ox Close is a Rights Respecting School. We think of ourselves as a family 
and we are aware of our rights and responsibilities to each other. We believe 
that rights and responsibilities are inter-linked and we endeavour to raise the 
awareness of these with children, parents and staff. We are explicit in stating 
what the rights and responsibilities of each group within the Ox Close Family 
are. We hope that you will work in partnership with us and your child to ensure 
that everyone’s rights are met. 
 

 Children Parents Staff 

Have the right  To be made aware of 
school codes, 
rewards and 
sanctions. 

 To work and play in a 
safe and secure 
environment, free 
from aggression and 
abuse. 

 To be made 
aware of school 
codes, rewards 
and sanctions. 

 To be made 
aware of 
persistent and/or 
severe problems. 

 To expect children to 
behave in an appropriate 
manner. 

 To expect parental 
support in managing 
children’s behaviour. 

 To teach children to 
behave in an acceptable 
way. 

Have the 
responsibility 

 To behave acceptably 
in all situations. 

 To follow school 
codes. 

 To accept the 
consequences of their 
actions. 

 To help their 
children behave 
properly. 

 To work with 
school to address 
problems. 

 To teach school rules. 

 To provide a good 
example of appropriate 
behaviour. 

 To implement the school 
rewards and sanctions 
system fairly and 
consistently. 

 
OX CLOSE CODE OF LEARNING 

 Children Parents Staff 

Have the right  To express their 
attitudes and feelings 
in a constructive way. 

 To be encouraged 
and supported in their 
learning efforts. 

 To be provided with 
an environment 
supportive of 
learning. 

 To be included 
and involved in 
their child’s 
education. 

 To expect their 
child to be taught 
in an environment 
free from 
disruption by other 
pupils. 

 To have a classroom 
uninterrupted by 
misbehaviour. 

 To help each child reach 
maximum learning. 

Have the 
responsibility 

 To understand their 
responsibilities in the 
learning process. 

 To co-operate in the 
completion of learning 
activities. 

 To develop a positive 
and eager attitude 
towards the learning. 

 To support their 
children in their 
learning by being 
positive, 
encouraging and 
understanding. 

 To work co-
operatively with 
teacher and child 
in assisting the 
child’s learning 
and in building 
positive attitudes 
towards learning 
and school. 

 To attend parent 
consultations. 

 To be clear about their 
expectations for children’s 
behaviour. 

 To maintain a positive, 
nurturing learning 
environment, and to assist 
the child in building 
positive attitudes towards 
learning. 
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OX CLOSE CODE OF CONDUCT - RESPECT YOURSELF AND OTHERS 
 Children Parents Staff 

Have the right  To have their 
rights and feelings 
respected by other 
children and 
adults. 

 To be helped to 
achieve maximum 
success and self-
worth. 

 To have an 
uninterrupted 
education. 

 To have their rights 
as a parent 
respected and to 
have their rights and 
feelings respected 
by their children, 
other children, and 
adults. 

 To have knowledge 
of their child’s 
attendance and 
punctuality. 

 To have their rights 
and feelings 
respected by 
children, parents 
and staff. 

 To have all children 
in class on time with 
adequate materials 
to complete work. 

Have the 
responsibility 

 To be polite and 
co-operative with 
adults and 
children, 
respecting their 
rights and feelings. 

 To attend school 
and to arrive at 
school on time and 
with the required 
materials. 

 To instil in their 
children a respect 
for others and to 
help them develop a 
positive feeling 
about themselves. 

 To be co-operative 
with staff and to 
encourage children 
to be polite to adults 
and children. 

 To deal directly with 
staff members 
about their 
questions and 
concerns. 

 To see that children 
attend school 
punctually and with 
the necessary 
materials. 

 To encourage 
respect for adults 
and children by 
modelling and 
providing guidance 
to help each child 
achieve success 
and self-worth. 

 To encourage 
children to attend 
class and to monitor 
and inform parents 
of issues of 
attendance and 
punctuality. 

 

OX CLOSE CODE OF CONDUCT - RESPECT THE ENVIRONMENT 
 Children Parents Staff 

Have the right  To have personal 
property respected. 

 To be made aware 
of the school 
facilities. 

 To have their 
personal property 
and public property 
respected. 

 To be made aware 
of the codes and to 
be made aware 
when their child 
continues to act in 
a disrespectful 
manner. 

 To have their 
personal property 
and public property 
respected. 

 To have child and 
parent co-operation 
in this matter. 

 To ensure that 
children are 
adequately 
supervised. 

 To inform parents of 
persistent problems. 

Have the 
responsibility 

 To be responsible 
for their personal 
property and to take 
care of any 
borrowed property. 

 To respect public 
property and other 
children’s personal 
property. 

 To look after the 
facilities at the right 
place at the right 
time. 

 To help develop an 
attitude of respect 
for public property 
and personal 
property of others. 

 To work with the 
school in 
addressing 
problems. 

 To promote 
responsible 
behaviour toward 
personal property, 
public property, and 
the personal 
property of others. 

 


